Email template – introduction letter

[customername]
Thank you for your business! We are pleased to announce a new technology for you to pay your monthly invoice: the [yourbusinessname] Payments Portal
The [yourbusinessname] Payments Portal is a convenient, secure, and cost-saving way to pay your monthly bill. With our new Payments Portal you can: 
· View and print your current invoices
· Pay your invoices by e-check or credit card
· Access invoice history and payment history
· Set up AutoPay for monthly services
· Schedule future payments
· Quickly make one-time payments towards an open invoice
Best of all, it only takes 3 minutes to set-up. Look for your chance, (ex: in the next month), to start using this efficient new way of working together!
Sincerely,
[yourname]
[yourcompanyname]

